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Project Manager Position – Houghton Regis Town Council

Play a Key Role in Delivering and Shaping Community-Focused Projects

Houghton Regis Town Council is seeking a proactive and organised Project Manager to join our team. This pivotal role involves co-ordinating established and emerging projects and initiatives which support the Council’s strategic objectives and benefit our community.

Position Details

· Contract Type: Part-time permanent position (30 hours per week)

· Salary: Spinal Points 21–24 (£33,143 – £35,412 pro rata)

· Location: Council Offices, Peel Street, Houghton Regis (Hybrid working may be considered)
What You'll Do

As our Project Manager, you will be responsible for:

· Overseeing the delivery and progress of ongoing Council projects

· Leading the development and implementation of new community initiatives

· Co-ordinating key services such as community safety, venue lettings, and seasonal events

· Supporting the Council's strategic planning and working closely with steering groups and committees

· Ensuring clear communication through reports, meetings, and updates across various platforms

What We're Looking For

We’re looking for a dynamic and motivated individual who offers:

· Strong experience in project management or a similar co-ordination role

· Excellent organisational and communication skills

· Confidence in working independently and within a team environment

· An understanding of the role of local councils in delivering community services

· Ability to engage with councillors, local partners, community groups and residents

· Flexibility to occasionally work evenings and weekends in support of council activities
Why Join Us?
· A varied and rewarding role supporting a broad range of community services

· A supportive team and an opportunity to make a tangible difference to Houghton Regis

· Generous leave and pension scheme (in line with Local Government NJC terms)

How to Apply

Application Deadline: 5 pm 29th August 2025
For full job details and to download an application form, please:

· Visit our website: https://houghtonregis-tc.gov.uk 

· Email: louise.senior@houghtonregis-tc.gov.uk
Please note: Applications must be submitted using our official application form. CVs cannot be accepted.

